
Forklift daily pre-use checklist
Counterbalance lift truck · one sheet per truck, per week
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Truck / fleet no. Make / model Week commencing

Operator name(s) Hour meter (start of week)

Check Mon Tue Wed Thu Fri Sat Sun

Visual checks (before starting)

Forks: not bent, cracked or worn; locking pins secure

Carriage and load guard: secure, no damage

Mast and rollers: no cracks or damage; channels clear

Lift chains: no damage, stretch or rust; pins in place

Hydraulics: no leaks; hoses not split or chafed

Tyres and wheels: no damage or wear; wheel nuts secure

Overhead guard: secure, no damage

Fuel or power: levels OK; LPG bottle secure / battery charged

Capacity (data) plate: fitted and readable

Seat and seat belt: secure and working

Mirrors, lights, windscreen: clean, no damage (if fitted)

Fire extinguisher: secure and in date (if fitted)

Thorough examination: LOLER certificate in date

Operational checks (engine on / power on)

Gauges and warning lights: working

Horn and reversing alarm: working

Lights and beacon: working (if fitted)

Lift, lower and tilt: smooth, no creep or noise

Foot brake and parking brake: working

Steering: working, no excess play

Drive and direction controls: working smoothly

Exhaust: no excess smoke (diesel / LPG)

Tick each box when the check is OK. Mark X for a defect and record it below.

Operator initials

Defects found and action taken
Date · defect · reported to · action / repaired by

Found a defect? Report it straight away, and do not use the machine until it has been made safe.

This is a general guide to daily pre-use checks. Always follow the manufacturer's operator handbook and your
employer's procedures, which take priority over this sheet. Free to print and use.
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